
FRCSE 7410/1 (Rev. 7-13) *Optional fields, all other fields are required  
Complete all required fields and mark unused optional fields with N/A.

FRCSEINST 7310.1    FRCSEINST 7410.1

PAY/LEAVE ADJUSTMENT

Adobe LiveCycle Designer (electronic)Adobe LiveCycle Designer (printed)

11.  SUPERVISOR APPROVAL
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NAME (print or type) 
12. EMPLOYEE ACKNOWLEDGEMENT

22.  INITIAL AND DATE

8.  ENV HAZ/
OTHER

6.  TO 
HOUR CODE 7.  TO JON

Privacy Act Statement 
AUTHORITY:  Section 6311 of title 5, United States Code, authorizes collection of this information. 
PRINCIPLE PURPOSE: The primary use of this information is by management and your payroll office to record any corrections to your pay and leave in the official Defense Civilian Payroll System.  This 
access is by Social Security Number. 
DISCLOSURE:  Additional disclosures of this information may be:  To a Federal, State, or local law enforcement agency when your agency becomes aware of a violation or possible violation of civil or criminal 
law; to a Federal agency when conducting an investigation for employment or security reasons; or to the General Services Administration in connection with its responsibilities for records management. 
Public Law 104-134 (April 26, 1996) requires that any person doing business with the Federal Government furnish a social security number or tax identification number.  This is an amendment to title 31, 
Section 7701.  Furnishing the social security number, as well as other data, is voluntary, but failure to do so may delay or prevent action on the application.  If your agency uses the information furnished 
on this form for purposes other than those indicated above, it may provide you with an additional statement reflecting those purposes.
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AUTHORITY:  Section 6311 of title 5, United States Code, authorizes collection of this information.
PRINCIPLE PURPOSE: The primary use of this information is by management and your payroll office to record any corrections to your pay and leave in the official Defense Civilian Payroll System.  This access is by Social Security Number.
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